
PLUMMER CREEK HOMEOWNERS ASSOCIATION, INC. 
Architectural Review Board Approval Process (ARB) and Application 

 
 

Name: _______________________________________________   Email: _______________________________________________ 
 
Property Address: _____________________________________________________Block/Lot: _________ Account: _____________ 
 
Mailing Address (if different): ___________________________________________________________________________________ 
 
Phone: _______________________   Home Location:   Preserve:  ______ Lake:  _____  Another Home: ______  Corner: _______ 
 
 

1. It is important that each homeowner read carefully the Declaration of Covenants, Conditions and Restrictions provided at 
closing before submitting any request for approval of improvements. 

2. This information is provided to assist you in submitting your request for approval to the Architectural Review Board for 
improvements you wish to make to your property. Upon receipt of all necessary information, your request will be processed 
in the order it was received. On a copy of your FINAL BOUNDARY SURVEY provided at closing, outline the exact 
location of such request, including the exact dimension, type of materials and any other pertinent information. If building an 
addition or screen enclosure, please include a picture or drawing showing elevations of structure.  

3. Mail your request and a check or money order payable to Property Management Systems Inc. in the amount of $45.00 to: 
PMSI, PO Box 1987, Yulee FL 32041-1987 or drop off at 463499 E State Rd 200. 
NOTE: The request will not be processed without including your Boundary Survey and $45 processing fee. 

4. All approvals or disapprovals from the Architectural Review Board will be in writing and will be returned through the US 
Postal Service or email. 

5. The Architectural Review Board is allowed thirty (30) days to process and approve or disapprove such requests as outlined in 
the Declaration of Covenants, Conditions and Restrictions for each development.  

6. Upon completion of the project, you will email the ARB (plummercreekarb@gmail.com) the Project Completion Details 
page with photos to ensure all items were completed in accordance with the approved ARB request. Note projects are to be 
completed within one (1) year from date of ARB approval. 

 
PROPERTY IMPROVEMENT REQUEST: (include complete description, dimensions, drawings or pictures, materials being used, 
colors, etc): 
 
____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

 

 

 

Signature of Owner: _________________________________________________________________ Date: ____________________ 

 

mailto:plummercreekarb@gmail.com


 

 

Documentation required to be sent with requests: 
 

Important: Refer to the ARB Guidelines and CCR documents for specifics on improvements, such as easements, distance, setbacks, 

type of material, etc. 

 

Driveway Extensions, Pavers, etc: 

1. Survey site plan marked with exact location of driveway extension or pavers (note – apron and if there is a flare for a 3 

car garage that must be retained with any changes) 

2. Specific information on what product is being used to extend driveway or pavers 

3. Specific color of pavers to be used (photos) 

4. Dimensions of extension or pavers 

Painting of the house: 

1. Color sample for each color being used for the house color, trim color, garage color, door color, shutter color 

Privacy Fence: 

1. Survey site plan marked with exact fence location. (fence cannot be located in any drainage easement or pond 

maintenance easement) 

2. Type of fence being used (photo) (ie 6’ white vinyl, 4’ black aluminum) 

Screen Enclosure: 

1. Survey site plan marked with exact location of screen enclosure 

2. Diagram, brochure, photos, plans, drawings of the proposed enclosure 

3. Material being used 

Swimming Pool: 

1. Survey site plan marked with exact location of pool and/or spa 

2. Engineering plans, elevations plans, pictures/diagram of pool, pool enclosure (fence) 

Patio: 

1. Survey site plan marked with exact location of patio or patio extension. 

2. Size, materials, color of patio pavers, etc. 

Lighting Request: 

1. Survey site plan marked with exact location of proposed lighting. 

2. Vendor brochure or diagram/photos and specifics of proposed lighting. 

 

PROJECT Completion/Timeline: 

1. Provide the estimated timeline for completion. Projects are to be completed within one (1) year from the date of the ARB 

approval. 

 

 

 

 

 



 

 

 

 

 

Project Completion Details 
 

Please email to the ARB (plummercreekarb@gmail.com) photos of the completed project so that we can confirm the 
project was completed in accordance with the approved ARB request. 
 
Please identify any changes that were made after approval that needs to be considered. 
 
Property: ________________________________________________________________________________________ 
 
 

Photo Review 

 
 

________ Approved   _________ Disapproved and Why 

 

Notes:____________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 

Date: _______________________________  Reviewed by: _________________________________________________ 
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